
Creating Patients for the First 
Time



Click ACHQC



Click Patients



Click Create Patient



Enter information
Into this page.

Notes:
-Must enter Medical Record Number into ‘External 
ID’
-At minimum, also enter patient last name, first 
name, sex, ethnicity, race, DOB, cell phone number, 
state of residence, zip code, primary insurance
-DO NOT enter SSN (in whole or in part)
-For Primary Insurance type in one of these 
selections based on patient’s insurance coverage:
 -Private
 -Medicare
 -Medicaid
 -Self-pay
 -Tricare
 -VA
 -Workers Compensation
 -Department of Corrections



Scroll down and click Create Patient to complete entry



Select Enroll Patient in Study to link the patient the ACHQC (usual selection)
 or

Select Create Another Patient



Select Provider



Enter information
Into this page.

Notes:
-Enter Date of Procedure (if known; can leave blank)
-Select ‘No’ if first time operation entered into the 
ACHQC; if this is a second operation for a previously 
recorded repair entered into the QC, select ‘Yes’
-Enter CPT code for procedure
-Click Add Patients

Click Add 
Patients When 

Done



Scroll up and 
Click Patients 

to See Entered 
Patients


